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Coéng cu cla Microsoft Office trong

1. Microsoft Word
2. Microsoft Excel
3. Microsoft PowerPoint
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Khgi déng
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1. Insert > Object ..
2. Chon Microsoft Equation 3.0
3. Nhap nut OK

Object

EX

Create Mew 1 Create from File 1
Obiject bype:

I Display as icon

Chart
Microsoft Excel Workshest ~|

Result
rts a new Microsoft Equation 3.0 object:

. Inse o
into your document.

% Gia sl chung ta dang trong phan mém Microsoft
Word, va mudn chén cong thiic vao Word.
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Nhap céng thuc fMT

<Dung thanh céng cu Equation dé nhéap
vao cac ky hiéu cho cong thuc theo yéu
cau.

<*Sau khi nhap cong thiic xong nhap chudt
vao vung trdng ngoai cdng thiic dé dua
cong thuc vua nhap vao Word.
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1. Microsoft Word
2. Microsoft Excel
3. Microsoft PowerPoint
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s*Vao Insert > Picture > Clip Art
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Search for clips: |Type one of mare words.
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Chen hinh vao tap tin f-_
1. Chon nhom hinh (da phén loai) can
2. Chon hinh trong nhém doé
3. Nhap trai chudt va chon Insert Clip
4. Nhap nut dau chéo & gbc trén phai cla clia
sO dé déng Clip Art.
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Thanh cong cu Drawing

Microsoft Office

1. Microsoft Word

2. Microsoft Excel

3. Microsoft PowerPoint
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Goi thanh cong cu f -
+View > Toolbars > Drawing
* Drawing ]
D;aw-_._o \\DO‘@L@.'&'&'E_E.E

Trin Thanh Phong



Chuong trinh Gidng day Kinh t&€ Fulbright

Vi tinh Ung dung

Chuyén dé

Microsoft Equation 3.0

2005-2006
. A ~ ~ ULBRIGH
Thu vién hinh vé AutoShapes |[==s==|
oG | OO96 N %
. 1 ggéé %Lines » S5 %
i) Connectors »
[g. g i 7 0ag0 D—@ Basic Shapes * _\—»
© e —% Block Arrows r n\: n\‘u u"'u
”E:> E:> L= R e C( Zn Elowchart r E‘-|_., E‘-Lu mLu
[»«l g Ld Y R %%: Stars and Banners b Sl
c‘Jljl:' If':tl {:’ 3 B —%b Callouts b
I —“_n'}] Action Butkans 4 N
@ More AutoShapes. .. OO0 =0
SRl =il
s e
| [ElErs o6 OB
Cose| deldy| mmaw| 4vab
=5 A =] o & = Fomn| QB800
July 28, 2005 "
ULBR[GH
WordArt =g
* Insert > Picture > Word Art
Chon kiéu va nhap OK
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WordArt fwT

< Nhap vao ndi dung Word Art, chon kiéu
chi va kich thudc chir, chii dam, chi
nghién. Nhap nut Ok.

Edit WordArt Text 7] %]
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Thanh cong cu Word Art f-—-
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Insert WordArt: chén WordArt mdi Text Wrapping
Edit Text: chinh ndi dung WordArt WordArt Same Letter Heights
WordArt Gallery: d6i kiéu— WordArt Vertical Text
WordArt Alignment

Format WordArt: t6 mau, dinh dang

WordArt Character Spacing

WordArt Shape: hinh dang
Free Rotate: xoay tu do
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