Access the full power of your tools so you can focus on getting your job done.

Office for Windows 95 gives you easy access to the full power of next-generation integrated tools.  Office 95 enables you to derive more of the full capabilities of an office suite by making product features more discoverable and product usage more intuitive.  Productivity breakthroughs such as the AnswerWizard and the OfficeBinder make computers work like people do, and not the other way around.  No matter what your task or experience level, Microsoft Office 95 offers a flexible and versatile set of tools to help get the job done.  Office 95 frees you to focus on your work and not your software.�	� 	 �  �������Focus on your work, not your software

Helping you get your job done is an essential requirement of any office suite.  With innovative technologies such as IntelliSense™, Office for Windows 95 makes it easier and faster than ever before to get work done.   With IntelliSense technology,  Office for Windows 95 senses your intent and then intelligently delivers the desired result. 

Office 95 offers many new enhancements in IntelliSense technology.  AutoCorrect now learns from you and shares entries throughout Office applications.  AutoFormat formats your document as you type, automatically adding the correct style to fractions, character symbols, ordinals, borders, and headings.  Spell-It instantly tag misspellings.  AutoComplete finishes your list entries — on-the-fly.  And the Database Wizard creates a relational database from scratch in a few easy steps.  With IntelliSense, routine tasks are automatic while complex tasks are simple.

Office 95 also features a revolutionary breakthrough in IntelliSense technology —  the AnswerWizard.  The AnswerWizard, which is found in all Office applications, allows you to ask for help in your own words and then guides you through task completion.  The AnswerWizard is based on three years of natural language processing and decision theory research at Microsoft.  As competitors begin to copy first generation IntelliSense features such as AutoCorrect and Wizards, the Answer Wizard establishes a new paradigm in interactive user assistance.

Office 95 is also designed to take full advantage of Windows 95.  You will enjoy true multitasking, multi-threaded operations within applications, and greater stability and systems resources for multi-application use. Integration with Windows 95 is evident throughout.  From basics such as long file names, screen tips, and tabbed dialog boxes, to more advanced integration in the form of file viewing and launching from the desktop, drag and drop to the task bar, and Access Briefcase replication, Office 95 enables many of the key benefits of Windows 95 in your everyday productivity applications.  

Office 95 gives you greater control over your software and reduces your need to understand your computer’s vocabulary. If you are upgrading from previous versions of Office applications, new IntelliSense features help you discover untapped potential in your software.  If your are new to Office,  IntelliSense makes product usage more intuitive to help you start getting your job done with minimal training.  For organizations, IntelliSense helps reduce training and support costs as end users become more self reliant.  

Together with Windows 95, Office 95 lets you start accessing the full power and potential of your PC for getting work done.

�Share information easily between applications 

Providing you the flexibility to share information across applications is one of the primary benefits of Office for Windows 95.  With the latest enhancements in Microsoft’s OfficeLinks tools, creating and combining Office documents is now more intuitive and comprehensive.   

To start with, all Office applications share the same look and feel.  Common toolbar buttons, menu commands, and dialogs enable you to utilize your experience with one part of Office across all Office applications.  

And that’s just the beginning.  New OfficeLinks tools also enable easier information sharing between applications.  For example, with the Table Analyzer Wizard, Access can convert an Excel flat file list into a full relational database;  Excel PivotTables™ can be used to analyze Access database tables;  Word can insert an address from the Schedule+ Contact Manager; and PowerPoint can write up a presentation in Word.   These are just a few examples of how Office allows you to work with complex documents that combine text, data and graphics without thinking about how each separate application works.  You can focus on documents and data rather than applications and process.

But that’s not all.  Office’s all new OfficeBinder allows you to assemble and publish multiple document types together as a single document.  Open it and have all the applications it uses launch at once.  Print it and have all pages numbered consecutively.  Based on an innovative extension to OLE 2.0, the OfficeBinder goes beyond traditional compound document creation to provide a totally new metaphor for application integration.  Office 95 also extends integration by sharing  more tools and technologies across applications.  Shared code for such features as the File Open and File New dialogs, the Answer Wizard, and AutoCorrect, is written once and used across the Office.   This insures that useful features such as content-indexing and searching are available and operate in the same way across all applications.  Over 20% of Office 95 represents code that is shared, allowing more efficient use of systems resources and more effective use of all applications.  

Integration in Office 95 also encompasses a broad family of Office Compatible applications.  Office Compatible 95 offers new opportunities for third-party software developers to more tightly integrate their applications with Office 95.  Over 100 new 32 bit applications are in development.  These applications can now directly access Office code and tie directly into the latest Office innovations such as the OfficeBinder. Admission to the program is free and development tools have been improved through the creation of the Advanced Development Kit.  

Office 95 provides next generation integrated tools, easy access to their full power, and greater flexibility to share information between all applications.  While Lotus and Novell take steps to provide basic integration and OLE 2.0 support, Microsoft Office goes one step further with a new approach to application integration.�Communicate in a connected world

Greater access to ideas and information is changing the way people and organizations work.  Information flows faster, to more people, from more places.  Office 95 helps you and your organization navigate this changing world with a host of new capabilities, including integrated email and group scheduling, group collaboration tools, and on-line communications support.  

Each application in Office 95 incorporates new communications capabilities. Word 95 offers the Word Internet Assistant, an integrated authoring and browsing tool for the worldwide web, and WordMail, which allows the rich capabilities of Microsoft Word to be employed as your email editor.  Schedule+, the latest addition to the Office 95 family, integrates group scheduling, personal time management and task management. Access 95 features Windows 95 Briefcase replication; Excel 95 adds shared lists for multiuser access to spreadsheets; and PowerPoint 95 includes presentation conferencing.   For easy electronic viewing of Office documents, Office 95 makes viewers for Word, Excel and PowerPoint available at no charge.  Moreover, Office 95 provides easy access to Microsoft’s new on-line service - The Microsoft Network.

To facilitate Office connectivity in your organization,  Office incorporates rich support of open standards.   These include MAPI, ODBC, TAPI, Notes FX, SGML, HTML and ODMA.  Support for these standards allows Office to communicate with a wide variety of network services, SQL databases, mainframes, world wide web sites, and messaging services.  

The “Connected Office” is backed by a host of service and support offerings.   Microsoft’s Product Support Services group offers a range of Office support options including unlimited, no-charge end user support, 24 hour/7 day premier support for MIS professionals, developers and OEMs, and switcher support for users making the move to Office from competitive applications.  Microsoft’s Solutions Providers program equips over 5,000 companies to sell, service and support Microsoft products, and includes dedicated migration specialists and authorized training centers to support you in making the move to Office 95. Microsoft Consulting Services provides services that enable developers to build client server applications that fully leverage Microsoft technology. TechNet and MSDN provide technical information, software and support for technical professionals and developers.   MSTV broadcasts weekly training and information programs.  

Office also provides tools to help plan your move to Office 95. The Office Resource Kit provides information on Office product architecture and deployment planning.  The Office Network Administration Wizard gives network administrators a tool for customizing setup and installation.  

These resources and capabilities help Office go beyond more narrow notions of team computing or networked applications by fundamentally extending an organization’s potential to communicate, collaborate and compete in an increasingly connected world.  �Build better solutions for your business 

Solutions built with Office 95 provide powerful tools for accessing, sharing and understanding information, allowing you to make better decisions and streamline business processes in your organization.  A robust development platform for business solutions, Office 95 offers a rich set of programmable objects, a common programming environment using Visual Basic for Applications (VBA), and full support for OLE automation.  

Office 95 provides developers the ability to build business solutions utilizing components across all Office applications.  For example, Access joins Excel and Project in providing full VBA, OLE container and OLE controller support.  PowerPoint and Schedule+ join Word, Excel and Access to include full support of  the OLE object model.  With these enhancements,  Office 95 is the only office suite to provide complete solutions development capabilities.

Microsoft Solutions developed with Office 95 can be extended through Office’s integration with Microsoft’s BackOffice family of products. The Mail Server and Exchange Server enable mail and integrated workgroup capabilities;  SQL Server upgrades Access to a full  multiuser database; SNA Server provides easy access to IBM mainframe data; and Systems Management Server affords the ability to remotely install and manage Office desktops.

To help organizations better evaluate the business value of moving to Office 95, Microsoft has participated in a number of third party studies which have focused on quantifying and qualifying the gains Office 95 make possible. Studies were conducted by leading research and training firms including IDC Corp., The MASIE Center, Workgroup Technologies and Kelly Services.  IDC’s study shows that Office 95 reduces total cost of ownership by 10% and that the support savings pay for an upgrade to Office 95 in as little as 12 months.   Kelly Services’ study on end user productivity demonstrates that Office 95 enables users to complete tasks faster (35%) and with greater accuracy (37%) than Office 4 users.  Workgroup Technologies’ study on helpdesk support shows that Office 95 reduces an average company’s application-related helpdesk support calls 35% for a total annual savings of $507,000.   The MASIE Center evaluated the learning needs of individuals and determined that Office upgraders would require as little as 1.5 hours self learning to become familiar with Office 95, needing no formal classroom training to become productive.   These studies demonstrate the inherent business value of upgrading to Office 95 and the incentive for moving quickly to increase the total expected return on investment.

Today, more than 500,000 developers are creating solutions using Microsoft Office and over 13 million copies of Office have been sold worldwide. Companies of all sizes are deploying line of business solutions more quickly, for less money, and using the familiar productivity tools with which their employees work everyday.  The result is better decisions, faster response, and a new ability to build business advantage through smart investment in technology.��IntelliSense™ Technology

Automates Tasks

Enhanced AutoCorrect is available throughout Office 95 Apps

Exception list adapts automatically to your preferences

AutoCorrect entries are shared across Office Apps 

AutoFormat formats as you type in Word 

Only 38% use bullet feature.

Spell-it in Word 

95% of WP users spell check documents regularly

AutoComplete and PickList in Excel 

Over 50% of users enter repetitive data in Excel lists

AutoFilter  “Top 10” list in Excel 

70% of  users manage lists in Excel

AutoForm and AutoReport in Access

Filter by Form and Filter by Selection in Access

Meeting Minder and Style Checker in PowerPoint 

Interactive Settings and Rehearsal Manager in PowerPoint

Meeting Wizard and Timex Watch Wizard in Schedule+

AutoDialer in Schedule +

AutoAccept and AutoCancel meetings in Schedule+

Reduces Steps

Mail Merge and AutoFormat Wizards in Word

Morphological Search and Replace in Word 

New AutoTemplate and faster PivotTable™ Wizards in Excel

AutoCalculate in Excel 

50% of users use calculator for adhoc calculations 

Animation Effects Toolbar, Slide Navigator in PowerPoint

Enhanced AutoContent, AutoClipArt Wizards in PowerPoint

Black & White/Slide Miniature view in PowerPoint 

68% of presenters provide handouts

Enhanced Custom Backgrounds in PowerPoint

Textures, Pictures, and Multi-colored fills

Multi-level undo in PowerPoint and Word

Database Wizard in Access

20% Access 2.0 users are first time DB users

Table Analyzer Wizard in Access

70% of Access databases are built with existing data 

Form and Report Wizards in Access 

Task Drag and Drop, Covey Wizard in Schedule+

Enhances Discoverability

Answer Wizard w/ natural language search

Task completion is 25% faster w/Interactive Answers

3 yrs of R&D, 12,000 English phrases tested 

Screen Tips - Tool Tips, Scroll Tips, Cell Tips, Dialog Tops 

Scroll tips were an Excel WISH line request 

ShortCut Menus

Tip Wizard now in Excel and Word 

Animated visuals in cell insertion/deletion, pagination, toolbars 

On-line help puts Office reference information at your fingertips

Getting Results with Microsoft Office offers task based help

Windows 95 Support

Improves Performance

Pre-preemptive multitasking

Multi-threaded operations

Word/PPT printing, PPT slide sorting, Access queries

Improved Systems Resources

32 bit performance optimization and tuning 

Excel recalc and PivotTables pivoting up to 50% faster

Word repagination 60% faster, scrolling 71% faster

Enhances Productivity and Eases Transition 

Long file and directory names

Tabbed dialogs and Shortcuts

Windows 95 desktop support

Drag and drop to desktop 

Shortcuts to files, folders, file sections and scraps 

New document creation and file launching from Desktop 

Desktop viewing of files and/or document properties  

Plug and Play aware (screen resolution/resizing, laptop docking)

Registry Support

Common Screen Tips (Tool, Scroll, Dialog, Cell tips)

Proportional Scroll Thumbs

Common document mgmt. dialogs (Explorer, FileOpen, Print)

Full support of System Controls, Visuals, Colors, Screen Metrics 

Retained same file formats on Word and Excel�OfficeLinks Tools 

Unifies Look and Feel 

Common Toolbars

Common Dialogs

Common Menu Commands

Common Screen Visuals and Metrics

Tightens Integration

The OfficeBinder 

Uses OLE doc objects - 2nd generation OLE support

File New with File Starter dialog

With improved templates for easy doc creation

File Open with Find Fast content indexing and searching

The Office Shortcut Bar

Drag and Drop to Win95 Taskbar

Office 95’s  “My Documents Folder”

Access and Excel integration 

Analyze It with Excel

Access 95 Forms and Reports on Excel data

Import/Export Wizard in Access 

Excel Pivot Tables on Access data

Convert Excel list to Access

70% of database users start with existing data

Access and Word integration

Merge It with Word

Publish It with Word

Word and Sched+ integration

Insert Address from Contact List 

53% of Word docs are correspondence

Word and PowerPoint integration

Report It to Word

Write-Up to Word (page layout with notes)

Insert Word Tables

Schedule+ and Access integration

Import Access table into S+ contact list

Project 95 and Schedule+ task integration

Bookshelf 95 integration

Shares Tools and Technologies

Answer Wizard, Office Shortcut Bar

AutoCorrect throughout all applications

File New with FileStarter 

File Open with Find Fast 

File Save, File Print

Document Properties, Notes F/X

Send Mail, File Routing, Post to Exchange

OLE Servers 

DataMap and Microsoft Graph

ClipArt Gallery and WordArt

Microsoft Query and Equation Editor

OrgChart and Imager

Common Dictionary and Thesaurus

Integrated install

SIMBA (data access engine)

Office Compatible 95

Extends Office desktop

Shared user interface (consistency)

Shared Office technology (integration)

Over 100 companies from 5 countries enrolled in new program

3D/EYE, Visio, Micrografx, MapInfo

Over 100 new 32-bit applications in development

Designer and Picture Publisher by Micrografx, TriSpectives by 3D/EYE, Visio Technical by Visio 

Over 25 applications available at launch

Products available in thirteen languages

Delivers New Program Features to Developers 

Enrollment is free

Improved tools 

Basic Toolkit is free and available to all developers

Advanced Development Kit costs $500, is available for non-competitive products (complementary to Office) and provides direct access to Office Binders, MSO95.dll 

Office Compatible logo requirements

$600 testing fee, Windows 95 logo requirements 

ISVs can leverage joint marketing with Office

�The Connected Office

Extends Workgroup and Communications

Word as your email editor 

Create and share richly formatted email

Email is most important workgroup application - Dataquest Workgroup Computing Study

Uses OLE doc objects - 2nd generation OLE support

Schedule+ 95 now part of Office

Scheduling #2  workgroup application 

Custom document properties 

Simplifies finding and sharing of info on networks 

Uses OLE doc properties - 2nd generation OLE support

File Send, Add Route Slip (Integrated email, MAPI support)

Access Briefcase Replication, Shared Lists in Excel 

Revision Marks, Annotations, Master Docs, Highlighter in Word 

Presentation Conferencing, Pack-and-Go Wizard in PowerPoint

Supports Open Standards

OLE, ODBC, MAPI, TAPI

Notes FX, OLE Document Properties

SGML, HTML, ODMA

Provides open access to back office services

LAN Network Services

Mainframe Host Connectivity

Relational and Distributed Document Databases (Notes)

Systems Administration and Support Services

Provides Direct On-line Access

Direct access to MSN, Office and PSS forums from within apps

On-line Registration Wizard in all apps

Word Internet Assistant for Web Page authoring and browsing

Word, Excel and PowerPoint Viewers

Microsoft Leadership and Support 

Product Support Services (PSS)

Standard Support

Unlimited, no-charge support for Office applications 

Premier Support

7 day/24 hour annual fee-based support for MIS professionals, developers, OEMs and other organizations

Technical Account Manager assigned to each account

Priority Support

7 day/24 hour per incident charge support

Switcher Line Support

Specially trained engineers help with file and macro conversion, compatibility, and common transition issues

Information Services

Answers Online provides Internet access to maintenance releases, peripheral drivers, software updates, programming aids and more than 50,000 technical articles written by support engineers. 

Microsoft FastTips provides quick answers to common technical problems via automated telephone, fax and mail.

Solution Providers

Over 5,000 certified resellers, trainers, and support professionals

Authorized Support Centers provide business process re-engineering, IT consulting, migration services, project mgmt., software customization and installation, staffing and training.

Additional Technical Service and Support Offerings

Office Resource Kit

Product architecture information,  deployment planning guide, and information on migration and coexistence. 

Network Administration Wizard - tool for customizing setup and installation

MSTV

Office 95 Traincast 

TechNet 

Monthly CD updates for technical professionals and developers with code, product info, and resource kits

Microsoft Developer Network (MSDN)

Annual membership program provides API SDKs, DDKs, OS updates, and developer newsletter.

Microsoft Consulting Services (MCS)

350 consultants in 13 countries help developers build client server apps with Microsoft technology.

Microsoft Press

More than 100 titles, complete line of Microsoft products.�Microsoft Solutions Platform

Visual Basic for Applications

The common programming language of Microsoft Office

More than 1 million developers use VB 

500,000 developers use Office for solutions development

60% of WinWorld Open finalists developed with Office

VBA now in Access 95 (In addition to Excel 95 and Project 95)

Top 5 request from solutions developers

OLE Support

All Office products support OLE 2.0 and OLE automation allowing developers to easily integrate objects from each application into a single custom solution

OLE automation new to Schedule+ and PowerPoint 

Over 200k OLE 2.0 SDKs  have shipped

Support for in-place editing of embedded objects

Programmable Objects

Data analysis, access and reporting objects

Tables, charts, scenarios, forms, queries, ODBC

Text and presentation objects

Memos, letters, slides, presentations, graphics

Project management and calendar objects

Projects, tasks, resources, calendars

OfficeBinder Objects

Back Office Solutions

Microsoft Exchange Server

Files can be posted to Exchange public folders, document properties can be sorted and viewed, Office objects can be embedded in Exchange email messages, and Office documents can be routed to multiple users. 

Direct programming interface through MAPI and OLE. 

SQL Server

Easy access to SQL data through ODBC.

OLE 2 support in SQL Server ‘95

Programmatic control over queries, inserting records, deleting records, joining tables, stored procedures 

Access Upsizing Wizard - powerful tool for upsizing end-user databases to multi-user databases

Systems Management Server

Manage upgrading users to Office 95 remotely

Easily manage Office desktops - distribute files and applications

SNA Server

Easy access to IBM mainframe data through ODBC.

Office 95 Business Value Studies

End User Productivity Report - Kelly Services 

Office 95 users completed tasks 37% faster than Office 4 users

Office 95 users completed tasks with 36% greater accuracy 

86% of Office 4 users tested would upgrade to Office 95

Impact on HelpDesk Support - Workgroup Technologies 

Office 95 will reduce application helpdesk calls 35%. For average site, this equates to a 331 fewer calls per month at a savings of $6,625

Office 95 will reduce on-site technician calls 11%. For average site, this equates to 123 fewer calls per month at a savings of $36,000.

Combined annual savings of $522,000 for average site.

Learning Analysis - MASIE Center

Upgraders can self learn new features without formal training in as few as 1.5 hours 

Switchers can learn Office 95 with minimal hands-on training or 3 hrs self-learning per application

Training time for New Users will be same or lower.  Expect new users to require 3 hours of classroom and up to 2 days of self discovery.

“Expect end users to gain quick productivity with a minimal level of learning and training investment.”

“Abilitity to perform tasks with a shorter “cycle time” to productivity increases likelihood that feature will be used.”

Cost of Ownership Study - IDC (preliminary)

Office 95 delivers 10% reduction in total cost of ownership

Reduction in support costs would pay for upgrade in 12 mos for 100 user site, 17 mos. for 1,000 user site
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