











��Microsoft® Word for Windows™



Feature Comparison of Word 6.0 for Windows, WordPerfect( 6.1 �for Windows, and Ami Pro( 3.1���

*�Features�= New in Microsoft Word 6.0 for Windows�Word 6.0 

for Windows�WordPerfect 6.1 for Windows�Ami Pro 3.1������ ���GRAPHICAL INTERFACE��� ��*� ToolTips�Yes�Yes�  Yes��*� Tip of the Day�Yes��  ��*� 3-D dialog boxes�Yes�Yes�  Yes��*� tabbed dialog boxes�Yes��  ��*� context-sensitive shortcut menus of common functions�Yes�Yes�  ��*� context-sensitive Help in dialog boxes�Yes�Yes� Yes��*� status bar clock�Yes�Yes� Yes��*� dynamic status bar (Macro Record, WordPerfect Help, etc.)�Yes�Yes� Yes��*� status bar progress indicators (saving, printing)�Yes��  ��*� view buttons (normal, page layout, outline) on scroll bar�Yes�� Yes��*� labeled breaks (page, section)�Yes��  ��*� tab ruler with vertical drop-down lines�Yes�Yes� Yes��*� ruler display of distance between tabs�Yes��  ��*� full WYSIWYG fonts�Yes�Yes�  ��*� Reveal Formats�Yes�Yes�  ��*� smooth scrolling in page layout (view top/bottom of 2 pages)�Yes�Yes�  ��*� Wizards�Yes�Yes�  ���BASIC USAGE��� ��*� AutoCorrect�Yes�Yes�  ��*� AutoFormat�Yes��  ��*� 100-level Undo �Yes�Yes�  ��*� 100-level Redo�Yes�Yes�  ��*� AutoSelect (select whole words, sentences)�Yes�Yes�  ��� AutoText (boilerplate text and graphics(similar to glossaries)�Yes�Yes� Yes���Drag-and-Drop Editing���  ��� within a document�Yes�Yes� Yes��*� automatically corrects word spacing�Yes�Yes�  ��*� between documents�Yes�Yes�  ��*� between applications�Yes�Yes�  ���File��� ��*� File Open multiple documents�Yes�Yes�  ��� Find File�Yes�Yes� Yes��� Find File - open multiple documents�Yes�Yes�  ��� Find File - delete multiple documents�Yes�Yes� Yes��� Find File - close multiple documents�Yes�Yes�  ��� Find File - print multiple documents�Yes�Yes�  ��*� documents open�limited only by memory�9�9��*� Close All�Yes��  ��� customizable AutoSave interval�Yes�Yes� Yes��*� customizable MRU file list�<=9�not customizable� <=5���Find and Replace��� ��� one-step search and replace�Yes�Yes� Yes�� � search for formatting�Yes�Yes� Yes��� search and replace styles�Yes�Yes� Yes��*� search for foreign language words�Yes��  ��*� search for “sounds like” words�Yes��  ��� search for whole words�Yes�Yes� Yes��� case-sensitive search�Yes�Yes� Yes��� search forward or backward�Yes�Yes� Yes��*� search whole document without prompting�Yes��  ��*� interface for special character search�Yes��  ��*� pattern matching (GREP) search�Yes�� ���Page Views��� ��� normal view�Yes�Yes� Yes��*� blue background; white text�Yes��  ��� Full Screen view�Yes�Yes� Yes��� outline view�Yes�Yes� Yes��� page layout view�Yes�Yes� Yes��*� header/footer only view�Yes��  ��*� master document view�Yes��  ��*� multiple-page view�Yes�2�  ��*� view toggle buttons on scroll bar�Yes�� Yes��*� vertical ruler in page layout view�Yes�� Yes���View Zoom��� ��� adjustable zoom levels�Yes�Yes� Yes��� page width zoom option�Yes�Yes�  ��*� multiple-page view�Yes�Yes (2 pages)�  ��*� zoom preview�Yes��  ���Print Preview������ view 1-2 whole pages on screen�Yes�Yes� Yes��*� thumbnail view of up to 128 pages on screen�Yes��  ��*� customizable view�Yes�Yes� Yes��� drag and drop graphics, tables, and margins within a page�Yes�Yes�  ��*� drag and drop graphics and tables between pages�Yes�Yes�  ��*� full WYSIWYG�Yes�Yes� Yes��*� fully editable documents in print preview�Yes�Yes�  ��*� magnifier tool�Yes�Yes�  ��� print preview zoom  �Yes�Yes� Yes��*� shrink to fit on one less page�Yes�Yes�  ���Printing���  ��*� background printing�Yes�Yes� Yes��� printing indicator on status bar�Yes�� Yes��*� discontinuous printing�Yes�Yes� Yes (with macro)��*� odd/even page printing�Yes�Yes� Yes��� reverse order printing�Yes�Yes� Yes��� collates print job�Yes�Yes� Yes��� controls printer bin�Yes�Yes� Yes��*� automatic envelope formatting and printing�Yes�Yes� Yes��� option to include drawing objects�Yes�Yes� Yes��� option to include file summary information�Yes�Yes� Yes��� option to include annotations�Yes�� Yes��*� custom-sized envelopes�Yes�Yes� Yes��*� custom and Avery(-sized labels�Yes�Yes� Yes��*� prints crop marks�Yes�� Yes��� prints watermarks�Yes�Yes�  ��� envelope printer guides�Yes��  ���FORMATTING��� ���Character-Level Formatting��� ��*� font MRU list�Yes�Yes�  ��� word underline�Yes�Yes� Yes��*� word underline, proportional to font�Yes�� Yes�� � double underline�Yes�Yes� Yes��*� double underline, proportional to font �Yes�� Yes��� strikethrough�Yes�Yes� Yes��� small caps�Yes�Yes� Yes�� � hidden text�Yes�Yes� Yes��*� maximum font size�1,637 point �1,199 point� 999 point��*� Reveal Formats�Yes�Yes�  ��*� Format Painter tool�Yes�Yes� Yes��*� automatic pair kerning�Yes�Yes� Yes��*� manual kerning (expand/condense)�Yes�Yes�  ��� character level adjust-baseline�Yes�Yes� ��� change case�Yes�Yes� Yes��*� change sentence case�Yes��  ��*� Drop Cap, first letter or word�Yes�Yes�  ��� symbols�Yes�Yes� Yes��� special characters�Yes�Yes� Yes���General Formatting��� ��*� 100 levels of Undo�Yes�Yes�  ��*� 100 levels of Redo�Yes�Yes�  ��� portrait and landscape page orientation within a document�Yes�Yes� Yes��*� three-level sorting�Yes�Yes� Yes��� line numbering�Yes�Yes� Yes��� show all non-printing characters�Yes�� Yes���Lists��� ��� numbered lists�Yes�Yes� Yes��� bulleted lists�Yes�Yes� Yes��*� automatic list renumbering and bulleting�Yes�Yes� Yes��*� text before and after list numbers�Yes�Yes�  ��� preview of bullets�Yes�� Yes��� list with hanging indent control�Yes�� Yes�� �Pagination��� �� � automatic repagination after formatting�Yes�Yes� Yes��� background repagination�Yes�Yes� Yes��� vertical centering�Yes�Yes� Yes��� widow and orphan control�Yes�Yes� Yes��� keep lines together�Yes�Yes� Yes�� � keep paragraph on same page�Yes�Yes� Yes��� insert page break before paragraph�Yes�Yes� Yes���DESKTOP PUBLISHING��� ���Drawing Layer��� ��*� callouts�Yes��  ��*� bring drawing object in front of text �Yes�� Yes��*� send drawing object behind text�Yes��  ��� flip objects (horizonal or vertical)�Yes�Yes� Yes��� rotate objects�Yes�Yes� Yes��� create freeform objects�Yes�Yes�  ��*� reshape freeform objects�Yes�Yes�  ��*� Create Picture button�Yes�Yes�  ���Frames���  �� *� visual frame anchors�Yes��  ���Borders��� ��*� borders and shading toolbar�Yes�Yes�  ��*� dotted-line border option�Yes�Yes�  ��*� dashed-line border option�Yes�Yes�  ���Patterns��� �� � foreground patterns�Yes�Yes� Yes��� background patterns�Yes�Yes� Yes���Styles��� �� � style sheets/templates�Yes�Yes� Yes�� � paragraph styles�Yes�Yes� Yes��*� character styles�Yes�Yes�  ��� style for next paragraph�Yes�Yes� ��*� Style Gallery�Yes�� Yes��� style merge�Yes�Yes�  ��� define style by example�Yes�Yes� Yes��� hierarchical styles (can be based on prior style)�Yes��  ��*� style aliases �Yes��  ��� preview changed text�Yes�� Yes��� style listing�Yes�Yes� Yes���Other��� �� � newspaper-style columns�Yes�Yes� Yes�� � text wrapped around graphics and paragraphs�Yes�Yes� Yes��*� variable-width columns�Yes�Yes� Yes���TABLES��� �� � insert and size table graphically (drag from toolbar)�Yes�Yes�  ��� select row, column, or table�Yes�Yes� Yes��� convert table to text�Yes�Yes�  ��� convert text to table�Yes�Yes�  ��� point-and-click table formulas�Yes�Yes� Yes�� � split table�Yes�Yes� Yes��� merge cells (horizontal)�Yes�Yes� Yes��� vary row height�Yes�Yes�Yes��� vary row width�Yes�Yes� Yes��� vary cell width in a row�Yes�Yes� Yes��� adjust column width by dragging �Yes�Yes� Yes��*� display column measurements on ruler�Yes��  ��*� cells breaking over pages�Yes�Yes� Yes��*� table headings repeat every page�Yes�Yes� Yes��*� Table AutoFormat �Yes�Yes�  ��*� Table AutoFit�Yes��  ��� drag and drop to combine data from two cells�Yes�Yes�  ��� drag and drop text from a document into a table�Yes�Yes�  �� � drag and drop tables�Yes��  ��� undo in tables (insert/delete rows and columns)�Yes�Yes�  �� �LONG DOCUMENTS��� ���References��� ��� indexing�Yes�Yes� Yes��*� build index from concordance file�Yes�Yes�Yes��*� automatically mark items from concordance list in document�Yes�Yes�  ��� footnotes�Yes�Yes� Yes��� endnotes�Yes�Yes� Yes��*� footnotes and endnotes in one document�Yes�Yes�  ��� point and click cross-references�Yes�Yes�  ��� calculated text (with fields)�Yes�Yes� Yes��� document bookmarks�Yes�Yes� Yes��*� display bookmarks�Yes�� ��� overlapping bookmarks�Yes��  ��� dialog of bookmarks�Yes�Yes� Yes��� Go To�Yes�Yes� Yes���Table Of ...��� ��� Table of Contents�Yes�Yes� Yes��� Table of Contents formats�Yes�� Yes��� Table of Contents style gallery�Yes��  ��� arbitrary styles�Yes�Yes�Yes��� automatically create table of contents from outline�Yes�� Yes��� update just table of contents numbers�Yes��  ��� select table of contents number to go to section of document�Yes�Yes�  ��*� Table of Authorities�Yes�Yes� Yes��*� Table of Figures�Yes�Yes�  ��*� Table of Captions�Yes�Yes� ��*�  AutoCaption�Yes�� ���PROOFING TOOLS��� ��*� AutoCorrect�Yes�Yes�  ��*� AutoHyphenation�Yes�Yes� Yes�� � integrated spell checker�Yes�Yes� Yes��� integrated grammar checker�Yes�Yes� Yes��*� simultaneous spelling and grammar checking�Yes�Yes� ��� thesaurus�Yes�Yes� Yes��� one-step word count�Yes�Yes�  ��� custom dictionaries�10�Multiple (>10)�1��� foreign language dictionaries�Yes�Yes� Yes��� custom dictionary for each foreign language�Yes�Yes� Yes���Spelling Checker� �� �� � checks selected text�Yes�Yes� Yes��� single-command spell checker�Yes�Yes� Yes��� ignore words with numbers�Yes�Yes� Yes��� ignore words with all caps�Yes�Yes�  ��� catches repeated words�Yes�Yes� Yes��� undo last correction�Yes�Yes� Yes���Grammar Checker� �� �� � customizable rules�Yes�Yes� Yes��� display readability statistics�Yes�Yes� Yes��� customizable hyphenation dictionary�Yes�Yes� Yes��� limits number of consecutive hyphens �Yes��  ��� integrated grammar checker�Yes�Yes�Yes���COMPOUND DOCUMENTS��� ��� WordArt (modify logos and text)�Yes�Yes �  ��� Equation Editor (create mathematic or scientific equations)�Yes�Yes� Yes�� � Graph (create graph from table data)�Yes�Yes� Yes���Features of Word that work with other Microsoft Applications���  ��*� Microsoft Excel button on toolbar to add a spreadsheet�Yes�Yes (Quatro Pro)�  ��*� toolbar to switch between applications�Yes�� Yes��*� consistent toolbar icons�Yes�Yes� Yes��*� consistent top-level menus�Yes�Yes�  ��*� common dialog boxes�Yes����*� shared proofing modules�Yes�Yes�  ��*� drag and drop across applications�Yes�Yes�  ��*� OLE version 2.0 integration�Yes�Yes�  ��*� OLE Automation�Yes��  ��� OLE object�Yes�Yes� Yes��� OLE container�Yes�Yes� Yes��*� in-place visual editing�Yes�Yes�  �� �Insert��� �� � Insert Picture�Yes�Yes� Yes��*� link to picture without saving�Yes�Yes� Yes�� � Insert File�Yes�Yes� Yes�� � Insert Date and Time�Yes�Yes� Yes�� � Insert Object�Yes�Yes� Yes�� �Graphics� �� �� � view graphics while editing text�Yes�Yes� Yes�� � scale graphics�Yes�Yes� Yes��� size graphics�Yes�Yes� Yes��� crop graphics�Yes�Yes� Yes��� metafile disassembly�Yes�Yes� Yes��*� Borders and shading toolbar�Yes�Yes �  ��� grayscale and color printing on black/white printer�Yes�Yes� Yes��*� 16-bit color support (16 million colors)�Yes�Yes� Yes���WORKGROUP��� ���Document Retrieval��� ��� full text search�Yes�Yes�  �� � searches using summary information�Yes�Yes�  ��*� searches using character pattern matching (GREP)�Yes��  �� � timestamp search�Yes�Yes�  ��� save multiple paths of search criteria�Yes�Yes�  ��� document preview�Yes�Yes� Yes���Document Management� �� ��*� File Open - multiple documents�Yes�Yes�  ��� Find File - open multiple documents�Yes�Yes�  �� � Find File - delete multiple documents�Yes�Yes� Yes��� Find File  - close multiple documents�Yes�Yes�  ��� Find File - print multiple documents�Yes�Yes�  ��� password protection (read only)�Yes�Yes� Yes��*� password protection (read-write)�Yes��  �� � file encryption�Yes�Yes� Yes��� AutoSave�Yes�Yes� Yes���Master Documents��� ��� basic master documents�Yes�Yes� Yes��*� display master document in one file �Yes�Yes� ��*� insert subdocument�Yes�Yes� Yes��*� merge subdocument�Yes��  ��*� split subdocument�Yes��  ��*� lock document�Yes��  ��*� master document toolbar�Yes��  ���Outlining���  ��� heading styles�Yes�Yes� Yes�� � Outlining toolbar�Yes�Yes� Yes��� toggle outline formatting�Yes�Yes� Yes�� � collapsable/expandable headings�Yes�Yes� Yes�� � promotable/demotable headings  �Yes�Yes� Yes��� show/hide sublevels�Yes�Yes� Yes��� reorder document by dragging and dropping headings�Yes�� Yes��� split screen shows outline and normal views�Yes��  ��*� show first line only�Yes��  ��� show formatting only�Yes��  ��� heading numbering styles�Yes�Yes� Yes�� �Annotations��� ��� text notes�Yes�Yes� Yes��� automatically numbered annotations�Yes�Yes� Yes��� printable annotations�Yes�Yes� Yes��� voice annotations button�Yes��  �� � pen notes�Yes��  ��*� review annotations by author�Yes��  ��*� color-coded annotations by author�Yes��  ��*� protect document for annotations only�Yes�� Yes���Revisions and Compare Versions���  ��� revision marking�Yes�Yes� Yes��*� character-level version comparison�Yes�Yes�  ��*� revisions with author and time stamp�Yes�� ��*� print or do not print revisions�Yes��  ��*� silent revision marking�Yes��  ��*� colored revisions �Yes�Yes� Yes��*� colored revisions by author�Yes��  ��� review and accept or reject revisions individually�Yes�� Yes��*� undo last accept/reject for all revisions�Yes�� �� � customizable revision marks�Yes�� Yes��*� merge revisions�Yes��  ��*� merge revisions with color�Yes��  ��*� merge revisions from multiple authors�Yes��  ��*� mark revisions with date and time �Yes��  ��*� protect document for revisions only�Yes��  �� �File Distribution� �� �� � MAPI enabled File Send�Yes�Yes�  ��*� VIM enabled File Send�Yes�Yes� Yes��*� trackable routing�Yes��  ��*� routing sequentially�Yes��  ��*� routing to all recipients at once �Yes��  ��*� routing annotations, revisions, fill-in forms�Yes��  �� �Forms��� ��*� text form fields�Yes�� Yes��*� check boxes form fields�Yes��  ��*� dropdown form fields�Yes��  ��*� context sensitive help for form fields for person filling in form�Yes��  ��*� save only form template�Yes�Yes� Yes��*� print only form template�Yes�Yes� Yes��� save only data�Yes��  ��� print only data�Yes�� Yes��*� trigger macros on entry or exit of any field�Yes��  ��*� form section protection�Yes�� Yes��*� Forms toolbar�Yes��  ��� scan preprinted form into drawing layer for electronic filling out�Yes��  �� �CUSTOMIZATION and PROGRAMMABILITY��� �� �Graphical Interface��� �� � customizable toolbars�Yes�Yes� Yes��*� customize toolbar buttons�Yes�Yes� Yes��*� movable toolbars�Yes�Yes� Yes��*� floating toolbars�Yes�Yes� Yes��� multiple toolbars�Yes�Yes�  ��� customizable menus�Yes�Yes� Yes��� customizable keys�Yes�Yes� Yes���Templates��� ��*� global templates (user can set menu, toolbar, etc. changes to� occur regardless of which template is being used)�Yes�Yes� Yes��*� add-in templates with alternative menu, toolbar, etc configurations�Yes�Yes�  ��� standard templates directory for autoloading�Yes�N/A�  ��*� C-Applications Programming Interface (understands C-code)�Yes��  �� � attached templates�Yes�Yes�  ��*� Organizer to store templates, glossaries, etc.�Yes��  ���Programmability/WordBasic� �� ��� macro language for keystroke automation�Yes�Yes�Yes��� macros shipped with product�Yes�Yes� Yes�� � macro language�Yes�Yes� Yes��� macro language with programming control structure�Yes�Yes�Yes�� � macro recorder�Yes�Yes� Yes��� macro record on/off visual status bar indicator�Yes�Yes� Yes��� dialog box editor�Yes�� Yes�� � integrated macro editing environment�Yes�Yes�  �� � show complete variable arrays�Yes�� Yes�� � step through macros�Yes�� Yes��*� step over specific macro instructions�Yes�� Yes��� access to Windows functions�Yes�Yes� Yes��� on-line documentation with samples�Yes�Yes� ���execute-only macros�Yes����*�OLE Automation�Yes�����MAIL MERGE��� ��*� 3-step Mail Merge�Yes�Yes� Yes��� see any part of merge on screen�Yes�Yes�  ��*� merge to catalog (no page breaks between entries)�Yes�Yes�  ��*� merge to envelopes�Yes�Yes� Yes��� merge to labels�Yes�Yes� Yes (with macro)��*� preview  merge�Yes�Yes� Yes��� conditional merge�Yes�Yes� Yes��*� Mail Merge sorting�Yes�Yes� Yes��*� data access through ODBC�Yes�Yes�  ��*� data access with Microsoft Excel and Access( through DDE �Yes��  ��*� merge to electronic mail�Yes��  ��*� merge to fax�Yes��  ��*� insert database�Yes�Yes�  ��*� find record�Yes�Yes�  ��*� go to record�Yes�� Yes�� � error checking�Yes�� Yes��*� data form�Yes�Yes� Yes��*� Database toolbar�Yes�Yes (with Button Bar)�  �� � Mail Merge toolbar�Yes�Yes (with Button Bar)�  ���TRAINING��� ��� instructions for WordPerfect for MS-DOS( commands�Yes�Yes� Yes�� � On-Line Help�Yes�Yes� Yes��*� Examples and Demos�Yes�Yes�  ��*� Tip of the Day�Yes��  ��*� ToolTips�Yes�Yes�  Yes��� keyboard template�Yes�Yes�  ��� computer-based tutorial�Yes�Yes� Yes�� �INSTALLATION OPTIONS��� ��*� typical install�Yes��Yes��*� laptop install (minimum)�Yes�Yes� Yes��� full or custom install�Yes�Yes� Yes��� network install�Yes�Yes� Yes��*� remote install�Yes��  ���GRAPHICS IMPORT FORMATS��� �� � BMP - Windows bitmap�Yes�Yes� Yes��*� CDR - Corel Draw�Yes�� �� � CGM  - Computer Graphics Metafile�Yes�Yes� Yes��� DRW - Micrografx Designer(/Draw�Yes�Yes� Yes��� DXF - AutoCad( (2 dimensional)�Yes�Yes� Yes��*� DXF - AutoCad (3 dimensional)�Yes�Yes�  ��� EPS - Encapsulated PostScript�Yes�Yes� Yes��*� GIF - CompuServe(�Yes��  ��� HGL - HP( Graphic Language�Yes�Yes� Yes��*� PCD - Kodak Photo CD�Yes��  ��� PCX  - PC Paintbrush�Yes�Yes� Yes��� PIC - Lotus( 1-2-3( graphics�Yes�Yes� Yes��� PLT - AutoCad Plot File�Yes��  ��*� TGA - TARGA�Yes�Yes�  ��� TIF - Tagged Image Format�Yes�Yes� Yes�� � WMF - Windows Metafile�Yes�Yes� Yes��� WPG - WordPerfect graphics�Yes�Yes� Yes�� �FILE IMPORT/EXPORT FORMATS��� ��� Microsoft Word for MS-DOS�Yes�Yes� Yes��� Microsoft Word for the Apple( Macintosh(�Yes��  ��� WordPerfect�Yes�Yes� Yes��� WordStar(�Yes�Yes� Yes�� � MultiMate(�Yes�Yes� Yes��� Microsoft  Multiplan(�Yes��  ��� DisplayWrite(�Yes�Yes� Yes��� Lotus( 1-2-3(�Yes�Yes� Yes��� Microsoft Excel BIFF�Yes�� Yes��� Microsoft Works for Windows�Yes��  ��� Microsoft Publisher�Yes��  ��� Microsoft Works for MS-DOS�Yes��  ��� RFT-DCA�Yes�Yes�Yes���DATABASE ACCESS�����*� Open Database Connectivity support (ODBC)�Yes�Yes�  ��*�      Insert Microsoft Access database�Yes��  ��*�      Insert dBase( database�Yes�Yes�  ��*�      Insert FoxPro( database�Yes�Yes�  ��*�      Insert Paradox( database�Yes�Yes�  ��*� Dynamic Data Exchange (DDE) object�Yes�Yes�Yes��*� DDE container�Yes��Yes��*� DDE with Microsoft Access�Yes�� ��*� DDE with Microsoft Excel (either direction)�Yes��Yes��
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