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Turn Bright Ideas Into Brilliant Presentations

With Microsoft PowerPoint 97, 
you can easily organize, powerfully illustrate, and professionally deliver your ideas. Whether conducting 
an informal meeting, presenting 
to an audience, or delivering your message over the Internet, you’ll have the tools you need to communicate with impact.

With Microsoft PowerPoint 97 presentation graphics program for the Windows® 95 and Windows NT® Workstation operating systems, you can quickly create presenta-
tions that are as powerful as your ideas.

Easily organize your thoughts.

Whether you’re working by yourself or collaborating with others, Microsoft PowerPoint 97 provides you with everything you need to organize your ideas 
quickly and easily. You can create effective presentations using new professionally designed templates, a step-by-step wizard to generate content, plus PowerPoint Central’s links to additional tips, content, and multimedia effects.

Powerfully illustrate your ideas. 

PowerPoint 97 gives you all that you need to create presentations that have visual impact. Illustrate your ideas with impressive new Microsoft OfficeArt text and drawing effects. Bring your data to life with new types of charts and easier-to-use charting tools. You can even animate your work to build excitement, point by point! Plus, you can create dynamic presentations easily with new, improved multimedia features including sounds, movies, and pictures from the Clip Gallery.

Professionally deliver your message anywhere.



With PowerPoint 97, you can express yourself in a profes-
sional, compelling way in more settings than ever—formal presentations, informal meetings, kiosks, and even on the Internet. Many smart features make it easier than ever. Tailor one presentation to multiple audiences with Custom Shows—
it creates different versions of your presentations in one master file, so you show only the slides you need for each audience. And take your show on the road with Pack And Go, which quickly assembles and compresses all the files you need onto diskettes for efficient travel.
PowerPoint is also an easy way to turn your work into animated advertisements, banners, or presentations for attention-getting World Wide Web pages. Not only can you publish your ideas, but you can include image maps, links to other Web pages, 
and even narration in your Web page.

Whatever the message, audience, or location, Microsoft PowerPoint 97 can help you communicate with impact. With PowerPoint, you really can turn your bright ideas into brilliant presentations.

Product Highlights

It’s easy to make your point—anywhere.

Organize your thoughts, quickly and easily.

· PowerPoint Central: Get up to speed quickly using links to helpful resources such as additional learning aids, clip art, textures, sounds, and animations on 
the CD-ROM and the PowerPoint Internet site. 

· Slide Finder: Save time locating and adding existing slides to a presentation. Slide Finder lets you easily preview slides from existing presentations and import only those you want to use, without spending time opening the files.



Organize your presentation easily with Slide Finder. Quickly preview slides from existing presentations and add the slides you want to your latest project—without taking the time to open all the files. 

· AutoContent Wizard: Get your thoughts down quickly by choosing from more than 35 new professionally designed content templates for presentations, flyers, or a personal home page. You can even use​ templates from Dale Carnegie Training®, such as Selling Your Ideas, Motivating a Team, or Presenting a Technical Report.

· Custom Shows: Save multiple versions of a presentation within a single PowerPoint file, with each version tailored to different audiences. Then, present only the slides you need to each audience.



Tailor one presentation to multiple audiences with Custom Shows. Create different versions from the same presentation within one file, then present only the slides you need. 

· Expand Slide: Take the clutter out of a crowded slide by automatically 
expanding bullet points from one slide to multiple slides for a cleaner, more organized presentation. 



· Spell It: Make every presentation perfect. PowerPoint alerts you to any misspellings as you work by displaying a red squiggly line beneath the misspelled word, and then suggests corrections.



Let PowerPoint help you with spelling. It alerts you to misspellings 
as you make them and suggests corrections. 

· Summary Slide: Wrap up a presentation automatically by creating a single summary slide using titles from your existing slides.

· Comments: Get valuable feedback and input from others by allowing your 
team to annotate your slides. 

· Outline View with Slide Miniatures: Work the way you want to. Preview a miniature of what your slide will look like, and even write speaker’s notes as 
you work on your text in Outline Mode.



View a miniature of your slide as you work in Outline Mode, so there won’t be any surprises! 

Illustrate your ideas with powerful tools.

· Superior drawing tools with OfficeArt: Use a rich collection of drawing tools, AutoShapes, Bézier curves, textures, and 3-D and text effects to illustrate 
your point. 

· Powerful charting tools: Dramatically represent data with new chart types such as bubble, pie-of-pie, and animated charts.



Illustrate your ideas with dramatic Microsoft OfficeArt text and drawing tools 
including 3-D effects, flowchart symbols, and Bézier curves.

· Multimedia Clip Gallery: Store more than just clip art in the new Clip Gallery. Organize sounds, movies, and pictures in one convenient location for easy creation of multimedia presentations. 

AutoClipArt: Find clip art easily. PowerPoint can automatically suggest appropriate Clip Gallery images, sounds, and movies to illustrate key words 
in your slides.

· Clip Gallery Live: Access more than 1,000 additional clip-art images, sounds, and videos at no charge from this periodically updated Web site. 

· Presentation Designs: Select from more than 30 new, professionally designed templates and coordinated color schemes for great-looking presentations.

· Improved performance: Experience better performance. PowerPoint 97 automatically compresses files to as small as 50 percent of their original size. And files load and save more quickly than ever.

Deliver your message in any setting.

· Pack And Go: Use this wizard to compress your presentation so you can 
take it on the road. You can even pack your presentation with a Viewer if you aren’t sure the machine you will be presenting from has PowerPoint.

· View on Two Screens: Use a direct cable connection to view the set of presenter’s tools—your notes, a slide navigator, and timer—on your screen, while the audience sees only the polished view of the presentation on a 
big screen. 



Deliver your message anywhere—even the Internet. Publish your files as animated ads or banners, or self-running presentations with sound effects and narration. 

· Save as HTML Wizard: Save your presentation to the standard HTML format 
for the Internet with GIF or JPEG images so you can share your ideas with anyone who has a Web browser. You don’t need any special knowledge of HTML because this wizard walks you through the process. Easily link to other files or Web sites by creating hyperlinks, or even create image maps for graphical navigation on the Web. 

· Action Buttons: Allow others to navigate through your presentation. Easily add 
3-D buttons to hyperlink your presentation to another slide, document, or even the Internet using the set of universally recognizable, 3-D shapes including forward, reverse, home, and information. 

· PowerPoint Animation Player for ActiveXTM: Publish your work to the Internet 
as a Web page with animation and voice narration. Others can view it using the Animation Player, an Internet browser extension which you can freely distribute. 

· Home Page Template: Quickly create personalized Internet or intranet home pages using the AutoContent Wizard, complete with links to your favorite 
Web sites. 

· Voice narration: Record and save your own vocal delivery of your presentation. PowerPoint automatically links the slides with the corresponding narrative for 
a self-running slide show you can place online or on disk for professional presentations to remote audiences.

· Action Items: Record due dates and assigned owners in Meeting Minder. If you have Microsoft OutlookTM , you can even send, track, and schedule Action Items using the task manager.

Ask a question using your own terminology and get interactive help from the Microsoft Office Assistant to discover easier ways to get your work done. 

Bring your data to life with new chart types, powerful formatting options, and animation. Add 3-D Action Buttons to easily link to information in other slides, files, or World Wide Web pages. 

With new OfficeArt capabilities, you can easily apply transparent backgrounds to bitmap images for professional-looking graphic designs.



Inside Microsoft PowerPoint 97

Technical Features

Easier ways to organize your thoughts

Comments
· Allows you to collect feedback on your presentation from your teammates or reviewers

Slide Finder
· Helps you quickly find, preview, and reuse slides from existing presentations

Custom Shows
· Saves disk space by storing different versions of the same presentation in one file, so you can customize your message for each audience

Expand Slide
· Automatically converts bullet points on a crowded slide into titles and subpoints on new slides

Improved AutoContent Wizard
· Gives you a jump-start on your presentation with more than 35 new text-filled templates, including a collection from Dale Carnegie Training

Powerful illustration of ideas

Improved drawing tools with OfficeArt
· Includes a rich collection of drawing tools, flowchart symbols, Bézier curves, textures, and 3-D and text effects to help reinforce your point

Powerful charting tools
· Lets you dramatically represent data with new chart types such as bubble and pie-of-pie charts

Animated Charts
· Allows you to present results with added impact through animated bars, data points, or other chart data

Multimedia Clip Gallery
· Stores clip art, sounds, movies, and pictures in one easy-to-find location

Clip Gallery Live
· Periodically updated Web site that provides more than 1,000 additional clip-art images to add directly to your Clip Gallery

Presentation Designs
· Provides more than 30 new, professionally designed templates and coordinated color schemes for great-looking presentations

Professional delivery anywhere

Action Buttons
· Easily add hyperlinks to other slides or files, or even to the Internet, using a set of predefined 3-D buttons—forward, reverse, home, and more

Improved performance
· Saves you disk space by automatically compressing files to as small as half their original size

PowerPoint Animation Player for ActiveX
· Lets you publish your work as a Web page with animation and narration to the Internet

Save as HTML Wizard
· Automatically turns your file into a presentation for posting to the Web

Pack And Go
· Quickly assembles and compresses your presentation and supporting documents for efficient travel

To use Microsoft PowerPoint 97, you need:

Specifications

· Personal or multimedia computer with a 486 or higher processor

· Microsoft Windows 95 operating system or Microsoft Windows NT 
Workstation 3.51 Service Pack 5 or later (will not run on earlier versions)

· 8 MB of memory for use on Windows 95; 16 MB for use on Windows NT Workstation

· 34–55 MB of available hard-disk space required; 48 MB required for typical installation, depending on configuration (use the Office Upgrade Wizard during setup to maximize free disk space)

· CD-ROM drive (coupon enclosed for 3.5" high-density disks; CD-ROM contains additional items such as Microsoft Internet Explorer, extra clip art, videos, photos, and sounds not available on 3.5" disks)
· VGA or higher-resolution video adapter; Super VGA, 256-color recommended

· Microsoft Mouse, Microsoft IntelliMouseTM, or compatible pointing device

Additional items or services required to use certain features:

· 9600 or higher-baud modem (14,400 baud recommended)

· Multimedia computer required to access sound and other multimedia effects

· Microphone required to record presenter’s voice

· Microsoft Outlook required to schedule meetings and export tasks from 
Meeting Minder

· TCP/IP running on local area network or the Internet required for 
Presentation Conferencing

· Some Internet functionality may require Internet access and payment of a separate fee to a service provider

Money-back guarantee and no-charge support notice:



As with all Microsoft Office 97 programs, you get a 30-day, money-back guarantee. You also receive, at no charge, easy access to the latest technical support information on the World Wide Web at http://www.microsoft.com/support/ and unlimited usability support (toll and connection charges apply).*

For more information
Visit the Microsoft Office 97 World Wide Web site at http://www.microsoft.com/office/

To accomplish even more, get Microsoft PowerPoint as part of Microsoft Office 97, Professional Edition with Bookshelf® and IntelliMouse. And for more products that look and work like Microsoft Office, look for the Office logo.

*Support services vary outside the United States and Canada. For information on support in other locations, contact your local Microsoft subsidiary. Microsoft’s support services are subject to Microsoft’s then-current prices, terms, and conditions, which are subject to change without notice.
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