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Microsoft® Works Suite 99 

A Comprehensive Collection of Home PC Software

Microsoft Works Suite 99 is the complete solution for everything you need to do with your PC.
Whether you’re writing a newsletter or school report, doing research, surfing the Internet, or calculating a debt-reducing budget, Microsoft Works Suite 99 has the intuitive software you need to finish the task quickly and easily.

Microsoft Word 97 gives you everything you need to create impressive documents fast. Whether your document is designed to be printed or displayed on the Internet, the instant Help files, handy templates, and graphics tools in Word 97 make it easy.
· Create powerful documents fast with ready-to-use templates and automatic formatting.

· Spelling and grammar checkers proofread your documents as you type, and suggest corrections. 

· Time-saving wizards help you format letters in a variety of styles and even inserts dates and addresses automatically.

· Professional-quality graphics tools make it easy to add custom touches.

Microsoft Works 4.5 lets you organize and access data with ease. The database in Works give you an efficient way to find and organize names, numbers, lists, addresses, and more. Works also includes a spreadsheet, word processor, drawing and communication tools—all in one integrated program that’s easy to use for a variety of tasks.

· Create and manage your Address Book easily, and produce custom address lists.

· Common tasks are easily completed with the help of Task Wizards, and are only a mouse-click away from the Task Launcher.
· [image: image1.wmf]Eye-catching documents are effortless with features like Easy Format and ReportCreator. 

· Crunch numbers quickly, then illustrate them using one of the 12 basic chart styles. 

· The new Works Calendar keeps your events, appointments, and occasions in order—and you can print it out for easy reference.

Microsoft Money 99 Basic has the essential tools you need to organize and manage your finances. With great features like expense tracking and debt-reduction planning, Money 99 Basic is the easiest way to take control of your finances.
· An electronic checkbook keeps accurate balances and makes bill paying easy.

· The exclusive Monthly Report gives you an easy-to-read overview of your finances.

· Get the information you want to see, including current financial news, personalized guidance, and a snapshot of your finances with the personal Financial Home Page. 

· Advisor FYITM Alerts provide timely reminders about important dates and upcoming changes to your finances.

Microsoft Encarta® Encyclopedia 99 helps bring information to life with a completely updated version of its best-selling encyclopedia brand. With a redesigned interface and new, easy-to-use search tools, it’s simply the world’s most useful multimedia knowledge resource.
· Authoritative articles and extensive supplemental resources help students grasp complex subjects, write reports, and complete other school assignments.

· Constant additions, updates, and expansions keep the information current and accurate.* 

· Up-to-date tools and technology makes finding and using information easy.

· Thousands of links to the World Wide Web, and regular monthly updates.*
Microsoft Graphics Studio Greetings 99 brings quality greetings with designs and messages from Hallmark ConnectionsTM to your home PC. Create personalized greeting cards, invitations, stationery, 
e-mail greetings, and more—the only limit is your imagination! It’s fast, it’s fun, and it could only come from you. 

· Create personalized cards, banners, invitations, calendars, certificates, flyers, and more on your 
home PC.

· Everything is designed to get you started fast. Choose from 3,500 predesigned templates. Then, personalize it with your own message. 

· Add colorful graphics and personal photos—even select from a variety of fonts. Print your greetings on a home color printer.

· Bring your e-mail to life! Create e-mail greetings with motion, music, and sound effects. Friends and family can easily view them in an Internet browser.**

Microsoft ExpediaTM Streets 98 is the fast way to pinpoint the address you need! Once you’ve found it, Streets 98 helps you personalize and print clear, easy-to-read maps to get you there.
· Zoom in to the level of detail that fits your needs—then include the map in your documents!

· Map street addresses on more than 6 million miles of streets, and review more than 350,000 restaurants and 13,000 hotels.

· Use your personal address books to create custom maps. The Pushpin feature will automatically plot the locations of your entries.

Finish what you need to get done fast!

Works Suite 99 is full of features designed to help you complete PC tasks quickly. 

· Help Assistants and Wizards are a mouse-click away to guide you through complex tasks and projects. 

· More than 100 professionally designed Word and Works templates make creating everyday docu-
ments easy. 

· Hundreds of fonts and thousands of clip-art images help you customize everything from documents to Web pages.
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Whether your document is designed to be printed or displayed on the Internet, create it quickly with the ready-to-use templates, automatic formatting, and graphics tools in Word 97.

The easy-to-use Task Launcher panel features 39 of the most common compu-
ting tasks, everything from report writing 
to managing budgets.
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Last surmmer, my faraily went on vacation in aly, where we
trawglled through ancient cities like Brindisi, Porpei, and

Venice. The houses, buildings, and art were amazing Sowere

the pecplel Iplan to go back there to study art in Venice when I'rm in high school (f Venice isn't

underwater by then) I'dalso like to go back to Brindis, where itwas the mostpraify Below I've
‘ included some really good information about Brindisi.ind here's where you cat

ouryagatoin at ourfarnily web site: hitp://srvrvw borrafamnily corn/

Ignore Sentence

aly (ltalian Za3), republic in souther Europe,
bounded on the north by Switzeriand and Austria; on
the east by Slovenia and
the Adriatic Sea; on the
south by the lonian Sea and
the many lesser islands
Enclaves within rainland
Italy are the independent
countries of San Marinoand
Vatican City; the latterisa

papal state enclosed by Rome, the capital and largest
city of taly. The area of ltaly is 301,302 sq; kra!

Brindisi (ancient Bradisian), city in souther ltaly,
capital of the province of Brindisi, in the region of
Apulia, a seaport on the Adriatic Sea. Duringancient

Erpire in the Adriatic Sea. The Appian \ [ Granmer.
Erindisi ata point marked by two colurait, one ol whick

sill stands. The city declined with the collapse of the
‘Westem Roman Erpire. Repeatedly sacked by the Saracens,
itwas rebuiltin the 11th century andserved as  point of
embarkation during the Crusades 2

Favarite Cities

Pompeil
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(Etruscar) | Brindisi





Bring information to life with the world’s most useful multimedia knowledge resource. The Microsoft Encarta Encyclopedia 99 offers powerful search tools, authoritative articles, and thousands of links to the World Wide Web to make finding and using information easy. 
Specifications

To use Microsoft Works Suite 99, you need:

· Multimedia PC with Pentium 90 or higher processor

· Microsoft Windows® 95 or later operating system or Microsoft Windows NT® Workstation operating system version 4.0 or later with Service Pack 4

· 16 MB of RAM for Windows 95; 24 MB of RAM for Windows NT Workstation

· 354(469 MB of available hard-disk space for installation of all applications; 384 MB for typical installation (hard-disk space requirement will vary for individual product installation)

· Quad-speed or faster CD-ROM drive

· Super VGA, 256-color or higher-resolution monitor

· Microsoft Mouse or compatible pointing device

· 16-bit sound card, and speakers or headphones for sound

To use Encarta Encyclopedia 99, you also need:

· 1 MB of additional hard-disk space required for each monthly installment
· Local bus video with 1 MB or more of VRAM
To use Word 97, you also need:

· 8 MB of additional memory to run WordMail

· Microsoft Exchange client or Microsoft OutlookTM required to run WordMail

Additional items or services required to use certain features:

· 14,400 baud modem; 28,800 or higher-baud modem recommended

· Internet access, which may require payment of a separate fee to an Internet service provider

· Windows-compatible color printer

· Microsoft NetShowTM 2.0 server (included with Money 99 Basic component, and automatically installed)

*Online updates for Encarta Encyclopedia 99 are made available on the Internet each month from 
July 1998 through December 1999.

**To view e-mail greetings, you need Internet Explorer 4.0 or later (included), Netscape Navigator 4.0 or later, or other Dynamic HTML(compatible browser.

Note: Microsoft Works Suite 99 comes on five CD-ROMs.

Visit the Microsoft Works World Wide Web site at http://www.microsoft.com/works/
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Upgrade your Windows 
operating system with 
Microsoft Internet Explorer.
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