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Microsoft® Works 

The Most Popular Integrated Software in the World for Windows

The easy-to-use, integrated software in Microsoft Works is the key to more productive home computing.
Home computing made easier! Microsoft Works gives you a word processor, spreadsheet, database, and drawing and communication tools—all in one integrated product, plus a new calendar. It’s complete, easy-to-use, and has something for everyone in the home.

The right tools to easily accomplish any PC task. Get fast, professional-looking results on everything from newsletters to school reports. The Task Wizards make a great starting point for just about any project, and it’s easy to add custom touches like clip art and colorful charts.

Access your documents and get started easily with the helpful Task Launcher. 

Work efficiently with numbers and calculations. The spreadsheet helps keep your financial accounts and other number-related tasks in order. Make complex spreadsheets understandable with the easy-to-use chart and graphing tools.

Organize and access your data easily. The database tool in Works gives you an efficient way to organize names, numbers, lists, and addresses—and makes it easy to find and use the information you need. Easily create custom mailing lists, labels, and envelopes directly from your Address Book. 
Get outstanding results quickly and easily. Starting with one of the versatile templates, add professional-quality images from the ClipArt Gallery for an eye-catching look. Or, create special designs with the drawing tools and apply them to everything from labels to reports for customized output.
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Which Works is best for you?
Works
Works Deluxe 99
Works Suite 99

Microsoft Works 4.5: The Most Popular Integrated Software in the World for Windows
(
(
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Microsoft Money 99 Basic: The Easy Way to Manage Your Money

(
(

Microsoft Graphics Studio Greetings 99: The Easy Way to Create Personalized Greetings at Home!

(
(

Microsoft Word 97: Unleash the Power of Your Words


(

Microsoft Encarta® Encyclopedia 99: Tomorrow’s Way to Learn and Explore


(

Microsoft ExpediaTM Streets 98: Find and Map U.S. Street Addresses with Pinpoint Accuracy (U.S. only) 


(

Microsoft Expedia Trip Planner 98: The Complete Travel Resource that’s Fun to Use (Canada only)


(
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Access your documents and get started easily with the helpful Task Launcher. It features 39 of the most common computing tasks, everything from report writing to managing budgets.

Start with one of more than 100 home, civic, and education templates, then easily customize it to create a professional-looking, personalized document.

Manage your schedule easily with the new Calendar.
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Specifications

To use Microsoft Works, you need:

· Multimedia PC with a Pentium 90 or higher processor

· Microsoft Windows® 95 or later operating system or Microsoft Windows NT® Workstation operating system version 4.0 or later with Service Pack 4
· 16 MB of RAM for Windows 95; 24 MB for Windows NT Workstation

· 105–145 MB of available hard-disk space for installation of all applications; 124 MB for typical installation (Internet Explorer and the Calendar can be installed separately)

· Quad-speed or faster CD-ROM drive

· Super VGA, 256-color or higher-resolution monitor

· Microsoft Mouse or compatible pointing device
Additional items or services required to use certain features:

· 14,400 baud modem recommended

· Internet access, which may require payment of a separate fee to an Internet service provider

Note: Microsoft Works 4.5 comes on one CD-ROM. 
Visit the Microsoft Works World Wide Web site at http://www.microsoft.com/works/
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For the most useful collection 
of software available for your 
home PC, try Works Suite 99.
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