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Microsoft Office 2000 is the exciting new Office suite that makes the Web work for students and educators to enhance learning and increase productivity. In today’s classrooms, doing research, collecting data, collaborating with peers, compiling results and synthesizing information into interactive presentations are activities important to increasing critical thinking skills. With new tools to enhance collaboration and information access, Office 2000 is the right tool for the classroom and the administrative office.

New Features Make Information Sharing and Collaboration Easier

Collaboration and the ability to share information are vital to a successful classroom and school environment. Office 2000 delivers Web-based features that make sharing information and collaborating on documents a breeze.  Innovative new tools allow students to use their Web browser to view and analyze information with familiar desktop applications. 

With Universal Document Viewing, students can save Office documents in HTML file format that anyone with a Web browser can view regardless of the productivity application they are using. Editing those documents is not a problem because Office 2000 can “round trip” them back into the original Office program without losing any of the rich functionality of the Office file format. 
Office 2000 simplifies publishing documents to the intranet or Internet.  Saving documents to a Web server is as easy as saving them to the hard disk or file server. And, using Web Discussions, Office 2000 students and educators can collaborate on documents via an intranet or the Web all from within their browser.

To help students and educators create Web pages more easily, Office 2000 provides more than 30 new design themes. These themes come with graphical backgrounds, bullets, and other design elements that make creating Web pages in Office as straightforward as creating documents.


With Web Components, students can use the functionality of Microsoft Excel, Microsoft Access, and Microsoft SQL Server within Microsoft Internet Explorer 5.0 so they can access, edit and manipulate data collaboratively across the Web.  The Spreadsheet component provides spreadsheet functionality, such as entering text and numbers, creating formulas, recalculating, and sorting. The Chart component allows students to create interactive charts tied to an existing data source for others to view in a Web browser. Data Access Pages, which are similar to Forms and Reports in Microsoft Access, are interactive Web pages that maintain a live link to a host database and let educators view, edit, and contribute information within a browser window – a great way to collect student attendance information or today’s lunch count. 
Using Language AutoDetect, educators can facilitate collaboration among students in other countries, the French Club, or secondary language students.  Office 2000 detects the language students are typing in and intelligently uses proofing tools (like Spelling and Grammar checker) in the correct language. Office 2000 ships with several languages including Spanish, French and German.
Office 2000 is easier to use and manage  
Educators want to spend their time teaching, not trouble-shooting their classroom PCs. As with previous versions, Office 2000 delivers great improvements in ease of use through enhanced intelligence features and tighter integration between individual applications. Office 2000 extends this legacy even further by delivering more new features that enable students and educators to get started faster and have less “downtime” than ever before. 
Usability studies show that users can often be overwhelmed by the complexity of the interface and, different users use different features. With Personalized Interaction Office 2000 learns and adapts by showing only the menu and toolbar commands that are used most often.  

With Self-Repairing Applications, the entire installation process for Office 2000 has been upgraded to make the applications more resilient to installation problems and to fix problems that may occur with the software. For example, if an essential file is deleted from a student’s hard disk, Office 2000 will automatically find and reinstall the missing file the next time the student runs an application that requires that file. 

With Microsoft Outlook™ Web Views, Web page links sent via e-mail can be opened directly within the view pane of Outlook. Likewise, with the Enhanced Outlook Views Bar, you can host links to commonly visited Web pages, documents, and even applications in the Outlook toolbar.  Teachers can set up the Outlook view bar as a customized desktop to help guide younger students to the applications and documents they’ll use most.
Collect and Paste lets students copy up to 12 different pieces of text or pictures from one or more documents, e-mail messages, Web pages, presentations, or other files at the same time and paste them into any Office application—either individually or all at once. 
In Microsoft Word 2000 students can quickly place a table anywhere within a document and wrap text around it, giving them more freedom in their layouts, without using a separate desktop publishing application. The Microsoft PowerPoint® 2000 new Tri-Pane View combines the slide, outline, and notes views into a single, framed screen to allow students to view a single concept with multiple representations without having to switch between views. 






Product Information


Microsoft Office 2000 Standard Edition will include Microsoft® Word, Microsoft® Excel®, Microsoft PowerPoint®, and Outlook®.

Microsoft Office 2000 Professional Edition will include Microsoft Access and Microsoft Publisher in addition to the above.
Timing: Release to manufacturing the end of the 1st quarter, calendar year.


This is a preliminary document and may be changed substantially prior to final commercial release. Some of the features above require the Office Server extensions and may require installation by the network administrator. This document is provided for informational purposes only and Microsoft makes no warranties, either express or implied, in this document. Information in this document is subject to change without notice. The entire risk of the use or the results of the use of this document remains with the user. The example companies, organizations, products, people and events depicted herein are fictitious. No association with any real company, organization, product, person or event is intended or should be inferred. Complying with all applicable copyright laws is the responsibility of the user. Without limiting the rights under copyright, no part of this do`cument may be reproduced, stored in or introduced into a retrieval system, or transmitted in any form or by any means (electronic, mechanical, photocopying, recording, or otherwise), or for any purpose, without the express written permission of Microsoft Corporation.

Microsoft may have patents, patent applications, trademarks, copyrights, or other intellectual property rights covering subject matter in this document. Except as expressly provided in any written license agreement from Microsoft, the furnishing of this document does not give you any license to these patents, trademarks, copyrights, or other intellectual property.
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