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What Productivity Means Today

In today's global business environment, productivity is being redefined. It now means applying what you already know to achieve even more. Finding smarter ways to do daily tasks. And using the Web to share your work and your ideas. Through four unique productivity suites—Office Premium, Professional, Small Business, and Standard—Microsoft Office 2000 delivers the next leap in productivity today.
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A New Web-based Work Style for a New Kind of Productivity

With Office 2000 Premium, you get eight integrated applications that help you work more efficiently than ever before. But more than that, you get a new collaborative Web platform that makes it easy to share documents, communicate ideas, and analyze information—all on your company's intranet.

Learn more about these topics in the Office 2000 brochure:
· Share Information and Collaborate Online 

· Communicate Ideas Professionally 

· Access and Analyze Dynamic Data 

· Streamline the Way You Work 

· Centralize Your Everyday Tasks 

· System Requirements
Share Information and Collaborate Online
Microsoft Office 2000 integrates core productivity tools and a new Web-based work style to enhance your workgroup's effectiveness. The result makes it easy to share information and collaborate over your intranet, so you can leverage the full power of the Web.

Easily Share Documents with Anyone
Simply click on the new Save As Web Page dialog box, and Office 2000 automatically saves your Office document to HTML format for easy posting to your intranet. Because anyone with a Web browser can view, edit, and add to HTML files, you can now choose to share information with anyone, anywhere—regardless of what software they use.
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Create and Manage Web Sites
With the Microsoft FrontPage® 2000 Web site creation and management tool, you get everything you need to create, update, and manage the Web site you want. Enhanced integration with the rest of Office—including common Office tools and easy database creation—make FrontPage 2000 easy to learn and use.


[image: image4.png]@ adventure works

Fal
To bty exprience h e ety f 15
v isge—Asvertse Waks s
e, lese espnd iy

xcursions





Make Changes to HTML Files Easily

With Office 2000, you can edit HTML files in the program that they were initially created in without losing formatting and functionality. Then simply save your files as HTML—and they will retain the same high-fidelity appearance as they had in the original application.
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Work Together Over the Web 
Collaborate on documents across your intranet using Web Discussions in Office 2000. They enable team members to insert discussions within Office documents and HTML files that can be viewed from a Web browser. That means you no longer need to route shared documents or send them as e-mail attachments—now you have instant access to your coworkers' remarks as soon as they're posted. 
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Subscribe to a document, folder, or HTML page, and decide how frequently you want to be notified of changes to those files, and you'll receive automatic notification of changes.

Communicate Ideas Persuasively and Professionally
The integrated presentation, publishing, and graphics features in Microsoft Office 2000 make it easy to create world-class presentations, Web pages, and printed materials. 

Easily Create Eye-Catching Business Graphics 
Add professional-quality banners, buttons, logos, customized photos, and three-dimensional text to your documents, presentations, and Web sites using Microsoft PhotoDraw™ 2000 business graphics software, the newest member of the Office family. It offers powerful photo editing and illustration capabilities in one easy program—so you can give your publications a polished look. 
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Rely on the Save for Use In Wizard in PhotoDraw 2000 to help you save files in the ideal format and download size for the medium you are publishing in. Even if you're not experienced with graphics, you can choose the correct formats and compression levels for your publications.

Create a Consistent Look Across Your Company 
Use the sophisticated Web creation tools in Microsoft FrontPage® to develop a custom look for your Web site. Try one of the predesigned FrontPage Themes or create your own custom theme. Then apply your chosen design to achieve a consistent look across your site. 
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Produce Memorable Marketing Materials

Easily create your own newsletters, flyers, business cards, and more using the templates, Color Schemes, and wizards in Microsoft Publisher 2000. It gives you all the tools you need to create professional business publications.
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Access and Analyze Dynamic Data Over the Web
Turn your numbers into answers more easily using Microsoft Office 2000. It gives your team the interactive tools and advanced integration it needs to gather, access, and analyze vital business information—all on your company's intranet.

Analyze Your Data More Effectively 

Perform more extensive data analysis using the rich analysis tools in Microsoft Excel 2000. Get new visual charting capabilities with PivotChart™ views, as well as PivotTable® views that are easier than ever to create and use. With Excel 2000, you get everything you need to make more informed, timely decisions.
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Share Critical Data Over the Web

Access and analyze large amounts of data from a variety of sources, including Microsoft Excel, Microsoft Access, and Microsoft SQL Server™—all from your company intranet—using interactive charts, spreadsheets, and PivotTable views in Excel 2000.
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Easily import data from the Web directly into Excel 2000 using the new Web Query dialog box. Simply choose the Web content you want, refresh your spreadsheet, and you're ready to track or analyze the new data.

Put Your Database on an Intranet 

Publish interactive Data Access Pages—which contain live database links—to your intranet. These enable your entire team to quickly view, change, and add information to a shared database. It's easy with Office 2000—simply drag database elements onto your intranet.
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Incorporate Database Queries into Your Web Site

Use Microsoft FrontPage® 2000 to quickly create custom forms and post them to your Web site so you can easily capture incoming data. Then, choose to send query results to an existing database or 

e-mail address, or automatically create an Access 2000 database in which to store results.
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Streamline the Way You Work

Microsoft Office 2000 makes it easy to achieve more in less time. From managing your inbox to creating documents, Office 2000 delivers easy-to-use productivity tools that simplify everyday tasks—so you can focus on your work, not on your software. 

Copy and Paste Multiple Items Quickly 

Copy up to 12 pieces of information from any Office documents, then paste them, either individually or all at once, into another document—Collect and Paste makes it easy.
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Format Your Documents Easily

Preview font styles before you choose them using the new what you see is what you get (WYSIWYG) pull-down font menu in all Office 2000 applications. Now it's quick and easy to select the font you want, even if you don't know it by name.
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Organize Your Inbox for Maximum Efficiency
Take advantage of step-by-step guidance from the Organize Tool in the Microsoft Outlook® 2000 e-mail and information manager. Set rules that file incoming messages automatically, filter out junk mail, and apply unique font colors to predefined messages so they stand out. You can also select different views to sort your messages by priority, who sent the message, or other criteria you choose.
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Place Tables Anywhere Inside Your Documents
Enjoy the flexibility to create tables directly in Microsoft Word 2000, Microsoft Publisher 2000, Microsoft FrontPage® 2000, and now in Microsoft PowerPoint® 2000 as well. 
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Don't worry about making text fit. Just type in your text and let AutoFit Text adjust the line spacing and font size automatically so your text fits on your PowerPoint slide. That makes creating attractive presentations faster and easier than ever.

	Reduce Download Time, Improve Reliability

	Rely on the self-repairing applications in Office 2000 that search for missing or corrupted files and repair them automatically—so you don't have to worry about it.




Centralize Your Everyday Tasks 
Microsoft Office 2000 consolidates many of your daily activities through intelligent new features and more tightly integrated applications—so you can work more efficiently than ever before.

Manage Your Entire Workday from a Single Screen 
View everything from e-mail and schedules to activities and contacts in the comprehensive Microsoft Outlook® Today screen. Outlook Today acts as the hub of Office, giving you one simple, consolidated view of your day ahead. 
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Keep frequently used files, folders, and Web sites just a click away by creating shortcuts on the convenient Outlook Bar. To set up your links, simply save or drag them onto the toolbar. Then click on the appropriate shortcut to view the document or Web site.

Create and Edit Presentations Efficiently
Remain in the new tri-pane view in Microsoft PowerPoint® to add new slides, edit text, and enter your presentation notes—all from one convenient window. 
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Send E-mail from Your Office Applications
Integration throughout all the Office 2000 applications makes it easy to share your work. Just click the new Office E-mail button on your toolbar to open the Outlook Mail header, then e-mail your document from any Office 2000 application. Your document is set in HTML format so any recipient can view it. 

[image: image20.png]le Edt Vew Insert Format Took Data Window

H@\éi’)’\%é\ ez
Fi1 | Califor regon+ac
& B & ]
1| Sales Analysis
s summary R
1
5 211,135 (185,349 [172,5%]
6 167322 188,321 172,111
167,322 233432 255342
; 285450 321876

[T/ b1 Final Sales | Cash Fiow Anslsis

Account:





System Requirements 
Select the Office Suite that's right for your needs. 
Below you'll find the system requirements for Office 2000. First you can see which applications are included in each Office Suite. For information on Microsoft Office Developer, visit the Microsoft Developer Network Web site at http://msdn.microsoft.com/officedev/ 
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Microsoft Office 2000 System Requirements
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Additional items or services required to use certain features: 

· 9600 baud modem; 14,400 or higher-baud modem recommended 

· Multimedia computer required to access sound and other multimedia effects 

· Microsoft Exchange client or Microsoft Outlook required to run Office E-mail 

· 8 MB of additional memory required to run Office E-mail 

· Some Internet functionality may require Internet access and payment of a separate fee to a service provider

Pricing Information:
For pricing information on Microsoft Office 2000 please visit the Office Web site at http://www.microsoft.com/office/
© 1999 Microsoft Corporation. All rights reserved. This data sheet is for informational purposes only. MICROSOFT MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS SUMMARY. The example companies, organizations, products, people, and events depicted herein are fictitious. No association with any real company, organization, product, person, or event is intended or should be inferred.

Microsoft, FrontPage, IntelliMouse, the Microsoft Internet Explorer logo, the Office logo, Outlook, PhotoDraw, PivotChart, PivotTable, PowerPoint, Windows, the Windows logo, and Windows NT and the Windows Start logo are either registered trademarks or trademarks of Microsoft Corporation in the United States and/or other countries. Other product and company names mentioned herein may be the trademarks of their respective owners.

Microsoft Corporation • One Microsoft Way • Redmond, WA 98052-6399 • USA

Microsoft Canada Inc. • 320 Matheson Blvd. West • Mississauga, ON L5R 3R1 • Canada
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