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IBM Lotus Workplace: Collaborative Learning

IBM Lotus Workplace Collaborative Learning for End Users
Hands-on Lab

What This Exercise is About

In the following lab, you will see how an end user would exploit IBM Lotus Collaborative
Learning

Exercise Instructions

Part One: Find a Course and Enroll

Launch the Lotus Workplace Collaborative Learning at:
1. http://piclotus6.dfw.ibm.com/Ilwp/workplace/

e Or select the “Lotus Workplace” favorite

2. In the upper right, click on “Sign Up”

January 5, 2004 I forgot rmy password Signup 7 Login

Lotus, Workplace m %

3. Complete the information request page

e Enter only the information designated as required with an “*”
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January 5, 2004 I Fnrgot rny password  Sign up '7 Lagin |

Lotus. Workplace ]_1. l : \%

Welcorne, please enter your information,

This information helps to persanalize the content that you see, If you have any concerns, read aur Privacy Palicy ,

Basic Regional
* User ID:

Iadrianna
* Password) Preferred language:

I******** I-nothing selectad- ;I
* Confirm Password; FPreferred regional format:

I******** I-nothing selected- _;I
* First Marne! Tirme zone:

I.ﬂxdrianna I-nothing selectad- ;I
* | azt Mame: FPreferred calendar type:

IF{obinson I-nothing selected-_l

Ernail: First day of the week:

Iadrianna@dfw.ibm.c I-nothing selected-_l
First work day of the waek:
I-nc\thing selected-‘_l

*Required Field
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5. Review your personal information and click on “Continue”

January 5, 2004 I forgot my password  Sign up ? Login |

o s 0 E3

Pleaze review your parsonal information, If vou find any errors click on Cancel to make changes,
User ID: adrianna
First Marme: Adrianna
Last Marme: Raobinson
Ernail: adrianna@dfw.ibrm.com
FPreferred language: -nothing selected-

Rieterrad V:Dg:’:_i;:.l -nothing selected-
Tirme zone: -nothing selected-

Preferred calendar

P -nothing selectad-
First day of the week: -nothing selectad-

First work day of the

SR -nothing selected-

By clicking on Caontinue, you are agreeing with the terms of our License Aqreerment.

Continue || Cancel
6. Log with your new username and password
January 5, 2004 I forgot rmy password  Signoup 7 |

: -
Lotus, Workplace l .\J]%

welcarne, please enter your information,

User I

Iadrianna

Password:

I********

Pleasze note: After some time of inactivity, the system will log you out autormatically and ask you to log in again.

I Log in I| Cancel
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7. Select the Learning tab

welcarne, George Poirier Decermber 15, 2003
Lotus, Workplace
My Warkplace
Mail | Calendar

Guick Answers

Begin search in: Search for:

Address Book Wéh'ﬁbnf‘_‘a‘féﬁtg;’

My Workplace Administration

Team Spaces |

IWCL Caurse Catalog;l ITour{

Announcernents

There are no entries to display,

My Courses

Enrolled Courses

Y

L1 am available o Edit rmy profile ¥ Log out |

= =
n l

FPeople Finder
Search by:

IName 1-I

Search for

I -

Advanced Search

My Contacts

IActions...

=l

My status: 2T am available

BiManage Folders
Miew IEnroIIed Courses 'I

Mame Number Type Status

There are no entries to display,

8.
9.

In “Search For”, type “Tour”

Discussion Action

:H'%Work

Click on the Search icon to the right of the Search field
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10.

Results:

Quick Answers

WCL Course Catalog

11.

12.

Close Results

Search for:
ITour

Mame

Tourof IBM Lotus Weorkplace
products

Note the highlighted course name

Click on this link

Number

1.1

E Advanced Search

Type

Page 1 of 1

Descrption

Introduction to IBM Lotus
Workplace, Includes descriptions
of Lotus Workplace Collabarative
Learning 1.1, Latus Warkplace
Tearm Collaboration 1.1, Lotus
Workplace Messaging 1.1, and
Lotus Workplace web Content
Managernent 1.1, as well as a
demoanstration of IBEM Lotus
workplace products warking
together,

Page 1 of 1

Language
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13. This provides additional course details as well as an opportunity to Enroll

A IBM L otus Workplace - Microsoft Internet Explorer

=1l

3

| Fle Edt View Favorites Tools Help
| ¢Back v = ~ @ 3] & | Qsearch EFavorites DPMeda B | B~ o =1 2 B
JLinkS Z]1BM WebSphere Portal  €1WAS Admin Login  £1WaS Administrative Login

‘ Address |@ htip:/fpiclotuss. dfw ibrm.comwp/rmyworkplace lut/p/_s 7_0_AS7_0 91/ crdfad/ arfsa .Spf_ActionLi:j P Go
| Googler | &eSearch wWeb v @kSearch Site | § | P9 @ ~ | RdOptions ”| | ®Snaglt

‘Welcormne, Georgs Paoirier Decernber 15, 2003 My Workplace Administration 21 am available + Edit iy profile 7 Log out ;I
Lotus, Workplace

My wiforkplace . .
Mail  Calendar Address Book  web Conferences

Quick Answers

Tasm spares T

Search Results b Course Details

|Add to Folder| |Enro|||
| Marne Tour of IBEM Lotus Workplace products
|Mumber 1.1
| Type & Self-Paced E-Classroom
|Keywards
Introduction to IBM Lotus workplace, Includes descriptions of Lotus Workplace Collaborative Learning 1.1,
|Description

Lotus Workplace Tearn Collaboration 1.1, Lotus Waorkplace Messaging 1,1, and Lotus Warkplace Web
Content Management 1.1, as well as a demonstration of IBM Lotus Warkplace products waorking together,

ELanguage
| Duration
| Instructors

| Course Contacts WERS Adrmin

=
&lDone |7 ’_’_ @ Internet

B

14. Click the “Enroll” button
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15. Returns a confirmation and provides the ability to return to the Learning Home

Wwelcorme, George Poivier Decermber 15, 2003 My Workcplace Adrinistration 81 arm available o Edit rny profile | 7 Log out ﬂ

Lotus, Workplace E l %
My Workplace

Mail  Calendar Address Bock  Web Conferences  Team Spaces |

Cuick Answers

0

Search Results } Course Details

Add to folder]

Marme Tour of IBM Lotus Workplace products
Murmnbear 11

Type & Self-Paced E-Classroom
Kaywords

Introduction to IBM Lotus Workplace, Includes descriptions of Lotus Workplace Collaborative Learning 1.1,
Latus Warkplace Tearm Collaboration 1.1, Lotus Warkplace Messaging 1.1, and Lotus Waorkplace Web
Content Managerment 1.1, as well as a demonstration of IBM Lotus Workplace producks working together,

Dezcription

Language
Curation
Instructors

Course Contacts WRS Admin

-]
& ’_ = ’_lﬁ Intemet_

16. Now click “Search Results” and then the “Close Results” button

S
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Part Two: Work with Course

1. Look at “Enrolled Courses”
2. The icons on this entry represent:
o Type — Web Based Training

Status — Link to course progress report

Discussion — There is no associated discussion DB
e Action —the Launch button

Welcorne, George Poirier December 15, 2003

My Woreplaca Adrinistration B I am available + Edit my profile 7 Log out ;I
Lotus. Workplace

D EA
My W orkplacs

Mail Calendar Address Book  Web Conferences Team Spaces

Quick Answers

FPeople Finder

Search by
Begin search in: Search for: m
lWCL Course Catalog;l ITour EI
Search for:
| EN
Announcements

Aduanced Search

| There are no entries to dizplay,

My Contacks

Actions... ;I
My Courses

Enrolled Courses

My status: ST am available
®
[FManage Falders = "Eﬁ}Work
Misw: IEnmIIed Courses vl

Page 1 of 1
dame Numbar t i Act
Tour of IBM Lotus Workplace | B71
products e & El ﬂ
Page 1 of 1

|7 |_ ’_ |ﬂ Internet

S
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3. Click on the Status Icon.

“Welcorne, George Poirier Decemnber 16, 2003 My Workplace Administration Disconnected + Edit rmy profile 7 Log out |

S
Lotus, Workplace l -.,
My Wworkplace
Mail  Calendar Address Book  Web Conferences  Team Spaces

Quick Answers Pzople Finder

Search by
Begin s=arch int Search for:

ez IN vl
IWCL Course Catalog;l ITo* |&| e
Search for:
N

Advanced Search

Announcernents

There are no entries to display. R
| v Contacks

You have been logged out of instant
rmessaging, Click Log In to view your contact
list and receive chat messzages.

My Courses

Enrolled Courses

FyManage Folders
Wiewt IEnroIIed Courses vI

Page 1 of 1
Name smber Typ E ¢ Discussion Ach
Tour of TBM Lotus Workplace producks 1.1 & _| @
Page 1 of 1

4. This shows your status with the course
5. Go back to “Enrolled Courses”

6. Click on the “Action” Icon

= This will launch the Web Based course
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: : George Poitier Help | = About
Lotus, Workplace Collaborative Learning —

Course Outline Tour of IBM Lotus Workplace products Print

Tour of IBEM Lotus Worl
| Details

ﬂ. j Launch Teour

I Numb [1.
Open this activity i el B

T .ulsl.rul:t:l:lrs | |
| Time Estimate | 00:00:00 |

Tour of IBEM Lotus Workplace products

0

Progress

] — 2| | [completion Amount | ]
| Time Spent [ |
Course Tools T | |
® Progress Report |Pass/Fa_|I I_ |
a Calendar !S_l_:!Z_l!'E | |

|
, |

|-}imes Attempted

| | |

7. Go through the Tour for a few minutes

IBM Lotus Workplace Team Collaboration 1.1 X Retun to Story

The first offering of its kind in today’s market, combining the on-demand capabilities of:
Instant Messaging and Presence Awareness
Web Conferencing
Team Spaces, featuring:
Membership Control
Collaborative Document Management
Discussion Forums
Search

Expressly for the new, dynamically adaptive IBM Lotus Workplace environment

Use as:
Stand-alone
Collaborative integration for other Lotus Workplace products
Collaborative extension to other applications when using IBM WebSphere Portal

IBM Lotus Workplace Team Collaboration Page 10f 13 < Next p

8. Go back to the Story
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= Upper right

= Close the course
9. Return to the Workplace Collaborative Learning browser window
10. After a few seconds, select the “Learning History” folder
*» The delay is to allow the tracking information to get updated

11. Notice the status update
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12. Select the “Recommendations” view

‘Welcorme, George Poirier December 16, 2003 Disconnected + Edit iy profile’ 7 Log out ;I
Lotus. Workplace

e
My Warkplace

M_ail ?faleri'dar' Address Book  Web _f‘:cir‘lf'er'eri'cés

My Workplace Administration

Tearn Spaces

Guick Answers FPeople Finder

Search by:
Begin search int Search for: m
WL Course Catalog‘;l I @
Search for:
[ EX
Announcernents

Advanced Search

There are no entries to dizplay.

My Contacts

IActions... ;I
My Courses

Rec My status: Disconnected

&
||;E]Manage Folders | |E|Ml,l Learning Interasts = %Wol‘k

Miew! |pecormmendations -

Enrolled Courses
Curriculurns
Certificates
dLearning Histar
& cornrendations
ThergProgress Surnrmary ETTH
[ Scheduled List
My Folders

13. Select “My Learning Interests”

This is a list of Learning Interests for each learning preference
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welcorne, George Poirier Decermber 16, 2003

Lotus, Workplace

My Workplace

Quick Answers

Begin search in: Search for:

Mail  Calendar  Address Book  Web Conferences

IWCL Course Catalog;l I

Announcernents

There are no entries to display,

My Courses

Learning interest:

Financial Managementia

My Learning Interests

Mar

escripbion

=

Beginning

Entry Lavel

Exernplary

0

Proficient

My Workplace Administration

Team Spaces

@

Pags 1 of 1

Page 1 of 1

Disconnected + Edit my profile 7 Log out ]

L E3

People Finder

Search by:
IName vI

Search for:

Advanced Search

My Contacts

IActions... ;I

My status: Disconnected

H I%W’tﬂ‘k

[«

14. From this list, select Financial Management

15. Select the “Beginning” check box

16. Click the “Apply” button and then “Done

The Concludes the Lab — please feel free to explore




